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TRUONG DAT HQC NONG LAM TP.HCM
PHONG QUAN LY CHAT LUQONG

S6 hiéu: 01/QT-DPHNL-QLCL

Lan ban hanh: 02

QUY TRINH HOAN THI
KET THUC HQC PHAN

Ngay ban hanh: 22/4/2025

Tong s trang: 4

1. MUC PICH VA PHAM VI AP DUNG
1.1. Muc dich:

Théng nhit quy trinh hodn thi bb sung két thic hoc phan hé chinh quy tai Truong Pai hoc

Né6ng Lam Tp. H6 Chi Minh cho céc don vi t6 chire thi.
1.2. Pham vi ap dung:

Quy trinh duge thyc hién trong cong téc t6 chire thi két thiic hoc phan tai Truong Dai hoc

Nong Lam Tp. H6 Chi Minh.
2. TAI LIEU VIEN DAN:

- Quyét dinh s6 4100/QD-DHNL-DT ngay 30 thang 9 nim 2024 ctia Hiéu truéng vé viée ban

hanh “Quy ché hoc vu ap dung cho Bac Pai hoc dao tao theo hé théng tin chi”;

- Cac K& hoach dao tao hang nim cia nha truong;
- Cac van ban hién hanh cua co quan nha nude.
3. TUNGU VIET TAT:

BM: Biéu mau;

DHNL: Dai hoc Nong Lam,;

HTHK: Hoan thi hoc ky;

PQLCL: Phong Quan ly chat lrong;

QP: Quyét dinh;

QT: Quy trinh.

4. NOQI DUNG

a) Truong hop hoan thi, minh ching dinh kém:

- Trudng hop hodn thi duge quy dinh tai khoan ¢, diém 3, diéu 13, Quyét dinh sé 4100/QD-

DHNL-DT ngay 30 thang 9 nim 2024 ctia Hiéu truéng vé viéc ban hanh “Quy ché hoc vu ap

dung cho Béc Dai hoc dao tao theo hé théng tin chi”.

- Minh chimg dinh kém: Gidy xuat vién, c6 x4c nhan ctia co quan y té c6 tham quyén.
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b) Luu do:

Sinh vién viét gidy dé nghi
hodn thi (1)

Xac nhéan cua
giang vién giang day

(2)

Xdc nhéan cua
Khoa (3)

‘I
Pong y

Khoa tong hop va gui danh
sach hoan thi vé PQLCL (4)

4

Khong
dong y

b ol Khéng
Dong v déng y

PQLCL dang ky hoan thi cho Tri két qua
sinh vién trén phan mém (35)

va két thic (6) )

¢) Mo ta
TT Noi dung cong viée Thure hién Ho so lru
Sinh vién viét giay dé nghi hodan thi: Sinh
vién dién du va dang thong tin theo mau| .. , ..
1 Sinh vién

BMO1/QT-HTHK, dinh kém céc minh ching
theo yéu cau.

Xac nhan cua giang vién giang day: Sinh vién
giri gidy dé nghi hoan thi (dinh kém minh
chimg) dén giang vién giang day (ctiia mon hoc
can hodn thi) xin y kién xac nhan hoan thi.

+ Néu khong dong ¥y, sinh vién khong dugc
phép hoan thi.

+ Néu dong v, thuc hién tiép tuc budc 3.

Sinh vién:
Giang vién

Xdc nhin cia Khoa: Sinh vién gui gidy dé
nghi hoan thi (dinh kém minh ching, da dugc
giang vién giang day xac nhén tai budc 2) dén
Vin phong khoa.

+ Néu khong dong v, sinh vién khong duoc
phép hoan thi.

+ Néu dong y, Vin phong khoa luu lai gidy dé
nghi hoan thi va minh ching, tra bién nhan cho
sinh vién, thuc hién tiép tuc budc 4.

Sinh vién;

Giao vu khoa;
Ban Chu nhiém
khoa

BMO01/QT-01-HTHK

3/4




E = 3

Néi dung cong viéc

Thuwe hién

Hb so luu

Khoa tong hop va guri danh sach hoén thi vé
PQLCL: Khoa tong hgp danh sach hoan thi

Gido vu khoa;
Ban Chu nhiém

* | g v& PQLCL (theo mau BM02/QT-OHTHK) | khoa: e e
sau khi ky thi két thic 2 tuin. PQLCL
Piing ky hoin thi cho sinh vién trén phan
mém: Cin ¢t danh sach sinh vién hodn thi do
Ban Chu nhiém Khoa xac nhan va lanh dao
> | Phong phé duyét, can b phu trach dang ky | T QUCL BMOZ/QT-01-HIHK
hoan thi cho sinh vién trén phan mém, thuc hién
tiép tuc budce 6.
Tra két qua va két thic: PQLCL giri thong
6 | D40 ket qua hotin thi vO oho sinh vién vA oo | 51 g BMO3/QT-01-HTHK
Khoa, giang vién giang day va dang tai lén
website cua PQLCL.
5. BIEU MAU PINH KEM
TT| Tén biéu miu M3 biéu miu THOREIN | Soilwi | Phytoha
Iru toi thiéu
| | Gidy dénghi hodn thi | BM01/QT-01-HTHK | ndm Khoa Sinh vién
Danh sach sinh vién _ PQLCL,
2 | hodin thi BM02/QT-01-HTHK I nim Khoo Khoa
3 g;‘;:%h?ao danhsdch | BMO3/QT-01-HTHK | 1 nam PQLCL | PQLCL
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[BM01/QT-01-HTHK]

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

GIAY PE NGHI HOAN THI

Kinh gui: - Ban Chii nhiém khoa ...;
- Giang vién phu trach mén hoc.

TOVEHE! swusvonmomimnsnsoioics st ons o440 G M KA S e
BUEEIITE ocoosimsiimmsitimmesn y M. o e ya i v e AR R i A R
Dién thoai lEN 18C: .cviiiieieieceeeeeee e
MEBBY] sosmussasransmsismmmmamn N5, OO
LA

Nay toi lam gidy nay kinh d& nghi Ban Chu nhiém khoa, Giang vién phu tréch mén

hoc cho t6i dugc hoan thi cac mon dudi day:

a s 7 1. & Ky xdc nhin
Tr | MEMOM | Ten mon thi | Nhom thi | Neay ehi | ¥ KiénGVphy | o loo
thi e e e trach mon hoc : =
== trach
, Obongy
OKhéng dong y
) OPodng y i
OKhong dong y
3 ObPong y ‘
OKhéng dong y
LIPB0E covsvensvnvsmiosssssisssisisiinmsssmnansmmnensnomssssssnsssssssiassenssdsiinssnevnsns tassasssnsvasssssssstasans

T6i da doc va hiéu rd quy dinh hoan thi, hoan thanh thay thé diém I cuia hoc
phan dugc quy dinh tai khoan c, diém 3, diéu 13, Quyét dinh s 4100/QD-DHNL-
DT ngay 30 thang 9 nam 2024 cta Hiéu truéng vé viéc ban hanh “Quy ché hoc vu
&p dung cho Bac Dai hoc dao tao theo hé thdng tin chi”.
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[BM01/QT-01-HTHK

Trong thoi gian téi da 1a mét (01) nam hoc ké tir hoc ky nay, néu toi khong thé
du thi dé hoan thanh hoc phan d dang ky, t6i chip nhan bj diém F theo quy dinh.
T6i cam doan nhitng thong tin trén 1a diing va chiu hoan toan trach nhiém theo
quy dinh ctia Nha truong./.
..., Ngay ... thang ... nam 20..
Noi nhén: Nguoi lam don
- Ban Chu nhiém khoa; (k}" tél‘l)

- Giang vién giang day;
- Luu: VP Khoa.

Xac nhan cia Ban Chii nhiém Khoa

Cdn bé tiép nhdn gidy dé nghi hodn thi vui long tra bién nhdn nay cho sinh vién.

BIEN NHAN
N RN YRR e N S GE HHAE  6mmmmamesmemerepmems
D4 tiép nhan gidy dé nghi hoan thi ctia Sinh VI&N: .........oooveeooeeeoeoeoooooeoooooo
Ngay sinh: ..o, | b N
HO N NUOT EP NNAN: ..o
BITEIIG FUES w6 A B 3 S Ry AN AR oSS
Ngay tiép nhan: ...... I ' AE— 0 00 o usssmnsise s

(*) Luru y: Sinh vién vui long giit bién nhén nay dé xtr Iy céc vén dé lién quan dén dé
nghi hodn thi vé sau va xem két qua hoan thi tai gmo.nlu.edu.vn.
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[BM02/QT-01-HTHK|

TRUONG PAI HOC NONG LAM CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Ty do - Hanh phic
KHOA ...

Tp. Ho Chi Minh, ngay ... thang ... ndm ......

DANH SACH
Sinh vién ding ky hoan thi hoc ky ..., nim hoc 20... - 20...
= : s Ma‘it lilliu'in . :Tél; l:1i16n (;:2:: ;:é; Ngj_ﬁf&.\'thi Ly r.lt(:l :loﬁn.
I ?i“h S Mén thi 1
Moén thi 2
y | Sinhvien Mon thi 1
Mon thi 2
Mon thi 3
3 | Simhvien Mén thi 1
b;nh sach nay co ... -;inh viénva ... mon thi.
Truong Khoa Nguwoi lap bang

Y kién ciia Phong Quan ly chit hrgng

* Lawru y: Khoa vui long gui ban co chir ky vé Phong 207, Nha Thién ly va gui
file mém vé email pqlcl@hcmuaf.edu.vn dé tong hop.
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