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Ngay ban hanh: 29/04/2025

T0ng so trang: 4

1. MUC DPICH VA PHAM VI AP DUNG

1.1. Muc dich:

Théng nhat quy trinh to chire thi ddi véi sinh vién duoc hoan thi két thic hoc phé"m hé dai hoc

chinh quy tai Truong Pai hoc Nong Lam Tp. H6 Chi Minh.

1.2. Pham vi ap dung:

Quy trinh duge thuc hién trong cong tac ghép sinh vién hoan thi vao ky thi két thuc hoc phan

tai Truong Dai hoc Nong Lam Tp. Ho Chi Minh.

2. TAI LIEU VIEN DAN:

- Quyét dinh s6 4100/QD-DHNL-DT ngay 30 thang 9 nam 2024 ctia Hiéu trudng vé viée ban

hanh “Quy ché hoc vu ap dung cho Bac Dai hoc dao tao theo hé théng tin chi”.

- Cac ké hoach dao tao hang nam cta nha truong;
- C4c vén ban hién hanh cta co quan nha nude.
3. TUNGU VIET.TAT:

BM: Biéu mau:

DHNL: Dai hoc Nong Lam:;

HTHK: Hoan thi hoc ky;

PDT: Phong Dao tao;

PQLCL: Phong Quan Iy chat luong;

PQTVT: Phong Quan tri vt tu;

PTTGD: Thanh gi gido duc;
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QD: Quyét dinh;

QT: Quy trinh.

4. NQI DUNG

a) Truong hgp ghép sinh vién hoan vao ky thi:

- Sinh vién hodn thi dugce ghép vao ky thi ddi v&i cac mon hoe duge to chire thi, dam bao theo
quy dinh tai diém c, khoan 3, diéu 13, Quyét dinh s6 4100/QD-DHNL-DT ngay 30/9/2024 quy dinh:
“Thoi han thay thé diém I ctia hoc phan do giang vién quy dinh nhung khong qua 01 (mot) nam ké tir

ngay thi lan trude. Qua thoi han trén, néu sinh vién khong hoan thanh hoc phan sé bi diém F”.

- Truong hop dac biét, Hiéu truong s& quyét dinh theo dé xuat cta don vi td chic thi.

Kiém tra danh sich
sinh vién hoin thi
(i)

Ghép sinh vién hodn vao ‘ Khong

b) Luu do:
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T6 chire
thi bo sung
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T6 chic thi A Lap ké hoach t6 chuc thi
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Tra két qua
va két thiic (6)
¢) Mo ta:
TT Noi dung cong viéc Thue hién H6 so lru

| Kif:m tra danh sach sinh vién hoan thi: PQLCL PQLCI BMO02/QT-01-

kiém tra danh sach sinh vién hoan thi. i HTHK

Ghép sinh vién hodn vao ky thi: PQLCL ghép sinh
2 | vién hodn vao ky thi doi v6i cac mon c¢o trong lich | PQLCL

thi hoc ky.

T6 chire thi bo sung: Truomg hop ddc biét, don vi to | Pon vi to chue thi

a : . | BM01/QT-xx-
3 | chirc thi trinh, xin ¥ kién Hi¢u truéng dé t6 chirc ky | Hiéu truong phé
: iy GTHT
thi bd sung. duyét




i & Ngi dung cong viéc Thure hién H6 so luu
PDT
Lap ké hoach t6 chirc thi: Sau khi v kién t6 chure thi | PQLCL BM02/QT-13-
1 bo sung dugc phé duyét, don vi to chic thi 1ap ké | PTTGD GTHT,
hoach t6 chuc thi, giri ké hoach kém lich thi cho | Khoa/ BO mon BMO03/QT-13-
PDT, PQLCL, PTTGD, giang vién va sinh vién. Giang vién GTHT
Sinh vién
T6 chire thi:
* Pbi voi truong hop ghép sinh vién hodn vao ky thi,
sinh,vién du thi theo lich thi.
" Dol s Eru(n'lg hqp (;iac b1.¢t:” s POLEL
- Pon vi t6 chure thi dé nghi giang vién giang day ra PTTGD
de thi bo sung (theo ké hoach t6 chire thi), phan cong PDT
5 can b coi thi; ' | PQTVT
- Don vi t6 chuce thi phoi hop véi BT, PTTGD dé T
.2 T Khoa/ B mén
ki€m tra ky thi; , q Giiug vigh
- Don vi t6 chtre thi phoi hop voi PQLCL déindanh | (., <.,
: : se 2 Sinh vién
sach sinh vién du thi;
- Pon vi td chirc thi phdi hop v6i PQTVT chuén bi
phong thi;
- Sinh vién tham du k¥ thi theo quy dinh.
Tra két qua va két thic:
- Sau khi ¢ két qui bai thi, don vi to chic thi phoi | o
6 | hop v6i PDT cong bo két qua thi 1én h¢ thong. Khoa/ Bdisa
- Sinh vién ¢0 thé phic khao diém thi theo quy dinh :
hién hanh (néu co).
5. BIEU MAU PiNH KEM
TT|  Tén biéu mu M3 bidu miu JUOIElE Nl Phunach
- : luru t6i thiéu , :
Gidy dé nghi to chic " Ponvitd | Donvitd
1 thi bd sung : PLRT-1-GTHT = am chuc thi chire thi
K¢ hoach t6 chire thi 3 Don vi td Don vi to
= i euns e e chirc thi | chirc thi
Danh sach sinh vién y Pon vi td Don vi to
> | 15 50 s BRRIVT-1-GTHT | Snfm chitcthi | oo thi
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