PHONG DAO TAO SAU DAI HQC M sé:
Quy trinh Ban hanh lan:
2 . Ngay hiéu lyc:
KE HOACH PAO TAO Trang/Tdng s6 trang:

I. MUC PiCH VA PHAM VI AP DUNG :

1. Muc dich Thu tuc quy trinh nay duogc xay dung va thuc hién nham huéng dan lap ké hoach dao tao

sau dai hoc hang nam va hoc ky.

2. Pham vi ap dung

IL TU VIET TAT

- QLDTSDPH:
- NCS:
- BCN:
- KCN:
- LA:
- TH:
III. NOI DUNG :

Quan ly dao tao sau dai hoc - GV:
Nghién ctru sinh - CH:

Ban chui nhiém - GD&DT:
Khoa chuyén nganh -LV:
Luén an - SBH:
Thuc hanh - TTGT:

Giang vién
Cao hoc

Gido duc va Pao tao

Luéan van
Sau dai hoc
Thuec tap gido trinh

Lwu do cac bwéce

Noi dung thwre hién va chuin chit

Nguwoi chiu trach

MaAu ho so

Hop trién khai
lap

ké hoach dao
tao SBH

chung cua khod méi tuyén sinh.

3. Toéng két hoc ky cii va 1én ké hoach
hoc ky méi

4. Lén ké hoach giang day mén co s,
mon chuyén nganh va goi TKB vé
phong SBPH

5.Ra so04t va hoan chinh thanh KH téng
thé nham phdi hop vai mén hoc chung
ctia nhiéu chuyén nganh va du kién
phong hoc, phong thuc hanh.

SPH dugc phén cong

TP SPH, CB phong
SPH: dugc phéan cong,
CB phu trach SBbH
TP SPH, CB phong
SPH dugc phan cong,
CB phu trach SbH
KCN, GV mo6n hoc
TP SBH, CB phong
SPH dugc phan cong,
CB phu trach SbH
KCN

cong viéc lwrgng nhiém
1. Trinh va c6ng bd ké hoach dao tao Truéng phong SBDH K& hoach dao
téng thé ctia khoa hoc va nam hoc. trinh Hi€u trudng phé | tao téng thé.
duyét.
2. Cong bd ké hoach giang day HK 1 TP SPH, CB phong TKB giang 3

mon hoc chung

Bién ban va

KH dy kién.
TKB chuyén
nganh

TKB cho mbi
chuyén nganh.




Luwu do cac buwéce
cong viéc

Noi dung thwe hién va chuin chat
lrgng

Nguwoi chiu trach
nhiém

Mau hd so

Thuc
hién k&
hoach
dao tao

1. Theo ddi, d6n doc HV, GV thuc hién
ké hoach giang day (ly thuyét, thuc
hanh, TTGT, seminar)

2. K& hoach va té chirc thi mén hoc

3. Nhap dit liéu diém thi

4, Kiém soat HV hoan thanh cac mon
hoc

5. Tong két rut kinh nghiém ké hoach
giang day mdi hoc ky va ké hoach hoc
ky méi

6. TG chuc bao vé d€ cuong va ra Qb

7. Cong nhan d& tai va CBHDKH cua
LV thac si

8. TO chirc seminar ket qua nghién ctiru
cua LV thac st

9.T4 chirc chdm LV thac st

TP SBH, CB phong
SPH dugc phan cong,
GV, CB phu trach
SPH KCN

TP SBH, CB phong
SPH dugc phan cong
GV, HV

TP SBH, CB phong
SPH dugc phan cong
TP SPH, CB phong
SPH dugc phan cong

TP SPH, CB phong
SPH dugc phan cong,
CB phu trach SbH
KCN

CB phu trach SDH
KCN, GVHD, HV

TP SPH trinh Hi€u
trudng ra Qb

CB phu trach SbH
KCN, GVHD, HV

TP SPBH, CB phong
SPH dugc phéan cong,
Hoi déng chAm LV,
CBHDKH, HV

S theo doi

Dé thi, Bai thi,
Bang diém

Bang diém
chung
S6 theo dai

Bién ban hop
tong két

Phiéu diém,
Pé cuong NC

QD cong nhan.

Phiéu diém,
Két qua NC
QD thanh lap
hoi d@)ng, Bién
ban, Gidy nhén
xét cua 2 phan
bién va
CBHDKH,
Phiéu cham
diém LV




IV. MAU BIEU SU DUNG :

STT Tén biéu miu Ma 56 biéu miu| Thoi gian lvu |  Noi luu Nguwdi/bd phin
toi thieu chiu trach nhiém
1 [Bang ké hoach d#o tao ciia 4 nim Phong SDH
khoa hoc va ndm hoc
2 |TKB 3 m6n hoc chung 4 ndm Phong SBH
3 |TKB cac mén co so va 4 ndm Phong SBH
chuyén nganh cua tirng
chuyén nganh
4 Bang diém mén hoc Lau dai Phong SBH
5 |Bang diém chung toan khoa Lau dai Phong SBDH
6 |Sb diém danh hoc vién 4 nim Phong SDH
7 [S6 theo dai tinh hinh giang 4nim  |Phong SDH
day trén 16p
8 |Sd theo ddi mirc d9 hoan 4nam  |Phong SPH
thanh ké hoach dao tao cua
HV
9 [S4 theo ddi tién do Bao vé dé 4 ndm Phong SDH
cuong nghién ctru va Bao vé
Luén van (Luén an)

Ngudi soan thao Nguoi kiém tra Nguwdi phé duyét
na
Chit ky Ay — W
/
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