PHONG KE HOACH TAI CHINH
Quy trinh
CAP PHAT CHE PQ BAO HIEM XA HOI

Mai so6:

Ban hanh lan:

Ngay hiéu lyc:

Trang/Téng sb trang:

L. MUC PICH VA PHAM VI AP DUNG :

1. Muc dich

Thi tyc quy trinh nay duge xay dung, thuc hién nhim thyc hién va quan ly hoat dong tai chinh —

tai san cia nha truong..

IL. TU VIET TAT

-CBVC : Can b vién chuc

- KHTC : K& hoach tai chinh

- GD &DT : Giao duc va dao tao
- BHXH : Bao hiém xa hoi

IIL. NOI DUNG :

A s - As oA
Lne A0 Dy gt D Nguoi chju tréch nhiém | Hb so hru
cong viéc (MB0 ta cac budc cong viéc)
Quy dinh cia BHXH vé chitra ém dau,
Thong béo thai san, dudng strc,... cho CBVC nha ]
trudng bang hé théng mang thong tin do ké Ke toan Thong bao
\ toan KHTC 1ap bang céc ché d¢ trén.
CBVC s& ndp cac ho so nghi cac ché do Hd so nghi céc
Thyec hién cho ké toan KHTC 1én bang ké cho vao : ché d6 ciia CBVC
phong bi giri qua dudng buu dién c6 niém K¢ toan
phong kin . Bang ké thanh
toan
' Béo Hiém Xa Hoi giri lai don vi ciing qua Trudng phong Bang ké chi tién
Chi tra dudng buu dién sau d6 ké toan 1én bang ké ] duoc duyét
chuyén tién trinh ky Trudng phong — Hiéu Ke toan
Trudng phu trach theo dai
K& toan thanh toan 1am thd tuc chuyén tién
cén clr vao bang ké trinh ky Trudng phong; ]
Trudng phong Thu tuc chuyén
/ £ Hiéu Trudng dua quangin hang dd vao , tién
Chuyén tién thé cho CBVC. Keé toan phu trach




i ?0 caibu'orc .N?l d'ung t,h gcAhu;n A Ngudi chju trach nhi¢m Hb so luu
cong viéc (M6 ta cac bude cong vigc)
Tai Phong K& hoach — Tai Chinh K& toan thu Hb so luu
Luu hd so
IV. MAU BIEU SU DUNG :
STT Tén biéu miu M3 s6 biéu miu| Thoi gian luu Noi lvu Nguwoi/by phan
tdi thiéu chiu trach nhiém
1 |Bangké linh tién ché do bao KHTC Trudng phong
hiém xa hoi
2
3
Nguwoi soan thio Nguoi kiém tra Nguoi phé duyét
Chit ky \“ M
\,\, ¥4 e
Chtrc danh CHUYEN VIEN PHO PON VI TRUGNG PON VI
Hovatén | Viéc Thi My Phuong Nguyén Vin Minh ThS. Bui Xuan Nha




