
TRUoNG DH NONG t Au TP.HCM

PHoNG KE HoACH TAr cuiNn

ceNG HoA xA set cHU NcHia vIET NAM

DOc l0p - Tu do - H4nh phtic

euY rnixn LAP DU roAN NGAN sAcn

1. MUC oicn
- DU toan ngAn s6ch ho4t dQng hang nf,m cho c6c don vi chuc n[ng thuQc tru]ng

- Phpc vu c6ng t6c lap dg to6n ngdn s6ch hopt dQng hang n5m cta toin Trucrng

- PhUc vg c6ng tdcldp k6 ho4ch tdi chinh chung cria Trudng.

2. PHAM vr Ap DUNG

2.1. DOi twgng dp dqtng

Dg toan phii dugc c6c don vi 10p theo t6t ctr cdc n6i dung c6 liOn quan dtin

nhiqm vg cria c6c dcrn vi trong n[m hgc dg to6n bao g6m:

+ C6c ho4t dQng thudng xuy6n theo chric nf,ng, nhiem vp dugc giao;

+ C6c ho4t dQng kh6ng thuong xuyOn dg ki6n sE ph6t sinh trong ndm dg

to6n.

2.2. Trdch nhipm dp dqtng

- Tat cd cdc don vi tryc thuQc co sir dpng kinh phi cira truong phUc vu cho c6c

ho4t dQng theo chric ndng, nhiQm vu cira dcrn vi;

- Cdct6 chric dodn th6 c6 sri dpng kinh phi hang n[m;

- Cbc dcrn vi sg nghiQp c6 thu (c6 d6u trdn, kh6ng d6u tron)

3. TAI LIEU THAM KHAO

- Dinh mric, ti6u chuAn, ctr6 O9 cua Nhh nu6c quy dinh vd trong Quy ch6 chi tiOu

nOi b0 trudng hiQn hdnh:

- Sd luqnB CBVC, quy m6 ddo t4o cria trucrng

- Nhirng n6i dung dd thuc hi0n trong n6m hi0n hdnh. Luu y c6c nQi dung ph6t

.., .(,
sinh ngoai ke hoach:



- Chric n6ng, nhi6m vp, k6 hopch nf,m dg to6n;

- Mgt sO nQi dung hucmg ddn thUc hiqn cdng t6c 10p dU to6n theo mdu dinh kdm.

- Cdc dcyn vi lflp dU to6n kinh phi cho ciic n6i dung 1i0n quan truc ti6p d6n don

vl minh. OOi vOi c5c nQi dung chua dg to6n dugc kinh phi dC nghi c6c dcrn vi

kC khai chi tii5t kh6i lucrng, sO lugng cdng viQc, chring lo4i, m6u md tdi s6n,

thiOt bi.

4. DINH NGHIA, THUaT NGo
Dg to6n ng6n s6ch (theo hudng d6n t4i quy trinh ndy): ld dU tru kinh phi hopt

dQng trong mQt n6m (nim du toan) cria ciic don vi chric n[ng thuQc truong d0

thUc hiqn c6c ho4t d0ng, c6ng viQc dU ki6n

s. NQr DUNG
5.1.Luu itii

5.2. Di6n sirti:

5.2.1. Bwdc 1: Thdng bdo lQp dlt todn ngfrn sdch

- Hdng n6m, phdng KHTC tham muu cho HiQu truong ban hirnh th6ng b5o d6n

STT Trich nhiQm
thuc hiOn

Luu tlii Thi li6u/bi6u
mau

1
Phdng KHTC Th6ng b6o v0 viQc lAp du to6n Th6ng b5o l0p du

to6n, bi0u mdu lpp
dg to5n

) C6c don vi
chuc n6ng

I

86o c6o dg to6n
ho4t dQng the6o
mau

3
Phdng KHTC T6ng hgp du to6n

4
C6c dcrn vi
chric n[ng

Phdng KHTC

Ban Gi6m H

Tdng hgp, ph6 duyQt vd th6ng b6o

Quy5t dinh ph0

duyQt dp todn
ngdn s6ch



c6c dcrn vi lflp dg to6n ng6n sach cria ndm tiOp theo.

5.2.2. Bndc 2: LQp dqt todn ngAn sdch hogt it|ng

- C6c don vi lflp dU to6n kinh phi hopt ddng theo n6i dung hucrng d6n t4i Php

luc 01 vd chi ti6t cho timg lo4i kinh phi 1i6n quan tryc ti6p d6n ho4t dQng cria

don vi theo c6c bi6u m6u qui dfnh

^r.- DOi v6i cac nQi dung dU to6n liOn quan d6n nhi6u dcrn vi, Ban Gi6m hiQu

phAn c6ng dcrn viphp tr5ch chinh chir d6ng ph6i hq,p vdi c6c dcrn vi liOn quan

dC t6ng hq,p s6 liQu tru6c khi chuy6n v0 phdng KHTC theo thdi han quy dinh;

- DOi vdi c6c dcrn vi c6 nhu cAu sua ch[a, mua s6m tiri sAn, ciic c6ng trinh xdy

dUng di6n nQi dung y6u ciu theo biOu mdu qui dinh vd grii vC phdng QTVT

vdi hqn chot gtti dir to6n theo th6ng b6o lap dg to6n hdng nim cria trudng.

Phong QTVT co nhiQm vu t6ng hgrp c6c y6u cAu tri c6c dcrn vi, dg toan kinh

phi thuc hiQn theo hudng d6n vd gui vO phong KHTC theo ti6n d0 thUc hien;

- C6c khoa, phdng ban x6c dinh c6c danh mr,rc, lopi siich, t4p chi chuy€n

ngdnh cAn thitit cho GV, sinh vi0n tham kh6o vd grii c5c nhu cdu s6ch, t4p chi

theo m6u qui dinh cho Thu viQn vdi h4n ch6t gui dg toiin theo thdng b5o lap

du to6n hang n6m cria trudng. Thu viQn c6 nhiQm vp t6ng hgp c6c y6u cAu tri

c6c dcrn vi, dU toan kinh phf thgc hiQn theo hucrng ddn vd grii vC phdng

KHTC theo ti6n d0 thUc hiEn;

- OOi v6i Khoa co td chric cdc hopt dQng khoa hgc c6ng nghe, hgp t6c qu6c tti

lap dg to6n ho4t dQng theo bi6u m6u qui dinh vh gti vC cho phdng

QLNCKH+HTQT vdi hpn chot gui du to6n theo th6ng b6o lap du to6n hdng

ndm ctra truong. Phong QLNCKH+HTQT co nhiQm w tdng hqp c6c yOu cAu

ttr c6c don vi, du to6n kinh phi thpc hiQn theo hucrng d6n vd giri vd phdng

KHTC theo ti6n dO thuc hiOn.

-OOi vOi dy to6n cho ho4t dQng tuy€n sinh c6c hq ddo tpo thuQc trulng, c6c

dcrn vi quin l1i ddo tpo ptrOi hqp v6i c6c ilon vi li6n quan thuc hiQn l6p du to6n

theo hucrng d6n iflp dU to6n tu1,6n sinh c6c hq ddo tao .

- C6c don vi tai c6c file m6u bi6u d\r toiin theo vf,n bin dinh kdm hoflc tai dla

chi trang web cria phdng Ktl ho4ch - Tai chinh (http://pkhtc.hcmuaf.edu.vrV)



6. HO SO

cua nhir trudng
DHNL, ngdy 12 th6ng 8 n[m 2013

Phong KTTC
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T TOn h6 so
Mfl bi6u m6u

,x(neu co)

Trich nhiQm

luu

D4ng hd

so luu
Thoi gian

luu

1

Th6ng b6o lap dg to6n

Theo m5u
P.KHTC File giSy 5 n[m

2 Bi0u m6u l4p dU to6n Theo m6u P.KHTC, c5c

dcrn vi chuc ndng

File gi6y, file
mem

5 n[m

J Tdng hgp dg to6n
Theo m5u

P.KHTC
File gi6y, file

mem
5 n[m

4 PhO duyQt du to6n
Theo m5u P.KHTC, c6c

dcrn v! chric ndng
File giAy, file

xmem
5 n6m

HO

TRUONO

Hoct:0N0

Nguy0n HaY ThS. Bti Xudn NhE

-C6c don vi lflp dU toan tr6n m6y vd gtri file vA phdng Ki5 hoach - Tdi chinh ,

theo thoi hqn trong th6ng b6o lflp dU toan hang n[m;

s.2.i. Bufc 3: Ti6p nh$n vh xir lf dir IiQu

Sau khi c5c don vi nQp dg to6n ngdn s6ch ho4t dQng, phdng K6 hopch - Tdi

chinh tiSp nhan vd ki6m tra su chinh x6c, hgp llf cita c6c khoAn muc dugc lfp

trong dy to6n. T6ng hqrp d6i chi6u vdi tinh hinh thgc hi6n dU toiin so v6i nlm
,^

tru6c (nOu c6). Tdng hqp dU to6n ngAn s6ch dO lirm co s0 cho viQc ph6 duyQt

dU toan

5.2.4. Bufc 4: Tdng hgp vh ph6 duyQt dg to6n

Phdng Ki5 hoach -Tdi chinh se phdi hgrp ctng c6c phdng chric ning tdng hqrp

trinh HiQu trucrng ph6 duyQt vd th6ng b6o ki5t qui duyQt dp to6n ng6n s6ch hopt ttQng

ndm ti6p theo cho c6c dcvn vi;




