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z. oiNn,Ndni,q, vA. cAc rU vmr rAr
Tir vi6t tdt:
- cBcT: c6n b0 coi thi - TTKT&DBCL: Trung t6m kh6o thi vd d6m b6o ch6t lugng

-CB:C6nb0-P.QT-VT:PhdngQuintriVattu
- SV: Sinh vi6n - DS: Danh s6ch

- GV: Gi6ng vi6n - HK: Hqc kj'

- DVTC: Dcrn vi tO chric thi
s. N6r uuNc QUY rniNH

LUU DO rvro rA c6xc vIEc
DoN VI

rrn/c rilpN
DoN vI

PH6r HgP
TAI LIEU

lrfx QUAN

XAv dung va chinh lich chric
toink, thi ket thric hgc phAn cho

trulng.
- Th6ng b6o ki5 ho4ch thi d6n c5c tlcrn v!

nhdns ban tiY theo chfc ndng sE c6

ir6ch"nhi€m pf'tOi f,qp vdi TT AC aam

bio an ninh, v€ sinh vd co sd vQt chdt

cho kj,thi ch{m nh6t ld 1 tuAn.

- TTKT&DBCL

- TTKT&DBCL

- Khoa/BQ mdn

- Khoa/BQ m6n;
- P. QT-VT;
- P. Thanh tra

- Lich
thric hgc

thi k€t
phAn.

ChuAn bi tld
thi

thi dugc bi6n soan holc dugc rrit ra

tirNg6n hdng d6 thi o Khoa/BQ mdn v6i
nQi dung vd hinh thr?c phii theo tl[tng

nguy€n tic b6o m4t vd <lirng mdu quY

rlinh.
- Tiep nhan d6 thi truc titlp ru CB ra clA

hoqc sri dung dC thi tir ngAn hdng cl0 thi

o Khoa/BQ m6n. Giao nhan dC thi <l6u

phii c6 clugc ghi nhfn trong s6 bdn giao

tl6 thi hoflc bi6n bin.
- DVTC c6 tr6ch nhigm b6o mat d6 thi

sau khi tii5p nhpn.
- In sao aA tni v6i sP giSm s6t thuong

trgc c0a CB phu tr6ch, CB thanh tra, thu

h6i lai itd thi g6c/d6 thi hu. Sau <16 cl€

thi <lugc phAn ra vi ni6m phong trong

phong bi pnt nqp v6i s6 lugng cria m5i

phdng thi.
- OC ttrl phii b6o tl6m <lugc in sao c6ch

thdi rli6m bat tliu k! thi I tuAn.

- DVTC

- DVTC

. DVTC

DVTC - TTKT&DBCL
- P. Ddo tao;
- P. Thanh tra.

giao nhAn

dA thi hay bi6n
b6n sri dpng cl6

thi ttr ngin
hing d6 thi.
- DS phdn c6ng
thUc hiQn c6ng
t6c in sao dO

thi.
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Chuin bi
hd so thi.

va nhfn DS SV dt kiOn

tham gra thi thric hqc phAn.

- DVTC ph6n c6ng CB Phs trilch chc

c6ng t6c t6 chtc kY thi.
- Sep xtip DS CBCT cho timg Phdng, ca

vd ngny^thi ching theo nguyCn tic tranh

sg trtrng lip phdng cia 2 ca thi cho I
CBCT.
- Dg tru, chu6n bi s6 luqng gi6y thi, gi6y

nh6p vd bi6n bin xrlr lf khi cdn thi6t cho

m5i phdng thi
- Du tru kinh phi b6i du0ng cho CBCT.
- Sip xlip DS ph6n cdng CB thanh tra

thUc hiQn chric n6ng gi6m s6t trong thdi
gian di6n ra lci'thi.
- gO tri vi ph6n c6ng nh6n vi6n tr.uc md

cria phong thi vd nhftng v6n dA ph6t sinh

trong thdi gian di6n ra kj' thi.
- C6ng trlc chuAn bi phei b6o dim hodn

thdnhIru6c I tuAn cta thdi di6m bit diu
k, thi.

- TT. KT&DBCL

- DVTC

- DVTC

- DVTC

DVTC

- P. Thanh tra

- P. QT-VT

- DVTC

- P. QT-VT

- P. K6 hoach TC

- TT. KT&DBCL

- TT. KT&DBCL

- DS ghi

- Bing du tru
kinh phi
- DS ph6n cdng
CB thanh tra

- DS phdn cdng
CB phs tr6ch t6
chfc

trf, phdn c6ng CBCT t4i c6c Phdng
thi theo dtng quy dlnh.
- g6 tri f Cg cila OVTC thi trgc ti6p chi

dAo trgc titip vn gini quy6t nhirng tinh
hu6ng phat sintr trong kj'thi. Ki6m so6t

tinh hinh timg phong thi.
- g5 tri CB ldm thu ki ky thi PhPc vP

cho c6ng t6c bin giao dO thi vd bii thi.

Kiem <Ii5m s6 tuqng bdi thi vd sri lugng

sinh vi6n d ttrng phdng thi th6ng qua

CBCT, ni6m phong tiri dftng bei thi.
- Bei thi sau khi dugc ni6m phong phii
duo. c luu gift trong tt c6 kh6a vd ni6m

phong ching quy rllnh.
- gO iri CB truc gi6i quy6t c6c trulng
hqp thi6u DS du thi.

- DVTC

- DVTC

. DVTC

- DVTC

- TT. KT&DBCL

- P. Thanh tra

- P. Ddo t4o;
P.KH-TC

- DS phdn cdng
CBCT.

- Bi6n b6n xit
lf (n6u c6)

- SO giao nhfln
aA tni va uai
ttu.

TRUONG NUNU

T6 chrrlc k)
thi

SV dt ti6u
chuAn dU thi.
- DS phs tr6ch
cria DVTC
- DS b6 tri
CBCT

- ciAy dO nghi
vpt tu
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Chim thi
vir nh$n k5t

quf, thi

rcg-h6-* thi c6 tr6ch nhiQm li6n hQ vd

nh0n bdi thi chOm *6tZ ngiy sau khi
m6n thi k6t thric d6 ch6m bdi.
- CB ch6m thi hoin thinh c6ng t6c chSm

thi vd grii vd DVTC bing di6m hodn

chinh c6 lcj duyQt cria trudng BM ch{m
nn6t la 2 tuAn sau khi m6n thi t<tit th[c.
- DVTC bti tri c6n bQ tryc giao nh4n bii
thi vi nhpn bing <li6m tir CB ch6m thi.
Mqi hinh thric giao nhfln tt€u phii c6 s6

k;i nhfn cfia 2 b6n vi ghi 16 ngdy thPc
hiQn.

- TruOng DVTC c6 tr6ch nhiQm ki€m tra
vd quin ly CB ch6m thi nhfln bii thi vi
giao b6ng <li6m dirng h4n quy <tinh

- Bing dirSm hodn chinh sE dugc scan vh

c6ng bii tr6n trang website cria DVTC
d6 sinh vi6n theo dOi ,guy sau khi ti6p
nhfn.

-CB thi

. DVTC; CB
Ch6m thi.

- DVTC

- DVTC

- EVTC

. TT. KT&DBCL;
P. Thanh tra.

bni
thi.

- Bing di6m
hodn chinh

Phrlc khflo
ili6m thi.

- ovfc U6 tri cg tii5p nhfn vi lpp DS

c6c tlon phric kh6o di6m cta sinh vi6n

eOi vOi cac m6n ctd c6ng bi5 trong thdi
han 07 ngdy ldm viQc.
- Trucrn[ DVTC cdn cir lr6n DS t6ng
hqp 9e phdn c6ng CB ch6m phfc khAo

vd ti6n hdnh chdm phtic kh6o.

- DVTC cdng bi5 k6t qui ch6m phric

kh6o cho SV vd c6 nhiQm vp gi6i thich
c6c th6c mic cria sinh vi6n ve dii5m sau

khi ch6m phfc kh6o.

- EVTC

- DVTC

- DVTC

- Don xin phric
kh6o.

- DS phdn cdng
chdm phric
khio.
- Ki5t qui phric
kh6o

Bin giao k5t
qui rli6m thi

- DVTC tAp hqp titchcirc bing <li€m tl6
hoin chinh cfrng nhu c6c bing cli6m cl6

du-o. c ch6m phric kh6o (nt5u c6 sg thay
AOiAiCm; lap DS aC ban giao bing di6m
vA, P. Deo tpo
- Qu5 trinh bdn giao c6 cht ky cria dai
diQn trung t6m vd <Iai diQn P. Dio t4o

tr6n sti bi6n bin bdn giao.
- P. Ddo t4o phdn c6ng c6n bQ ti6p rrh4n

bing di6m chinh thric cu5i cirng.vd c6
tr6ch nhiQm chuyCn nQi dung <li€m thi
theo tlfng tring sinh vi6n.
- P. Dio tpo lfp DS c5c clon vi/c6 nhin
kh6ng dim b6o v6 thoi h4n g6y ch4m tr6
cdng bti di€m thi cho sinh vi6n.

- DVTC

- DVTC

- P. Ddo tpo

- P. Ddo t4o

- P. Ddo tpo

- Ban Gi5m hi€u;
P. Thanh tra

- Sti bin giao
k6t qui di6m
thi tU DVTC
sang P.Eio t4o

- DS thring k6
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B5o c6o vh
rrit kinh
nghiQm

- Vitit b6o c6o tinh hinh chung (nhirng

viQc ldm duo. c, chua ducv. c, thi6u s6t) cria

ky thi.
- Rft kinh nghiQm trdn co sd ki5t qui
kh6o s6t l6y i ki€n hdng ndm.

DVTC TT. KT& DBCL;
P. Thanh tra

SO

STT TGn hd so

Mn s6

bi6u
mau

Th0i
gian
luu

Noi luu
Phucrng

phdp hfry

Ngudri/bQ phfn
chiu trdch

nhiQm

0l Lich thi cria m5i hqc kY lndm

TT Khio thi &
DBCL

P. Dio t4o

P. Quin triVat tu

oot uo
TT Kh6o thi &

DBCL
P. Dio tPo.

02

CLc td trinh va q dinh li6n

d6n hog d0ng t6 chric thiquan
HK

ln[m DVTC oot uo DVTC

03
DU
b6i

trtr kinh phi co sd vft va

CBCT.

lndm DVTC D6t b6 DVTC

S glao nh4n thi
SO giao nhpn bei thi
S6 giao nh4n va bin glao tct qua

thi

ln[m DVTC D6t b6 DVTC

05 DS CBCT lnbm DVTC D6t b6 DVTC

06 Ki5t qu6 thi (b6ng di6m). 4n[m
P. Ddo tpo.

C6c Khoa/BM
P. Ddo t4o.

C6c Khoa/BM

07 Bi6n bin xft lf (ntiu c6). lndm DVTC oot uo DVTC

08
Don phirc khio.

ma
lndm DVTC oot to DVTC

09

Bin b5o c6 tinh hinh chung cta
k, thi
DS th6ng kc tinh hinh nh4n va

di6m

ln6m
DVTC;P. Ddo

tao
oot uo

DVTC;P. Dio
tao

04

N thio Nguq! ki6m tra Ngutri phO duy0t

chii ky te/
Chftc danh Gi6m di5c TTKT& DBCL Dai diOn lSnh dao HiQu truong

Hg vir tOn ThS. Mai Anh Tho PGS.TS. Ducrng DuY DOng GS.TS Nguy6n HaY

B6o c6o tOng
tA,


