
TRUONG DH NONG LAM TP. HO CHi MINH
rr. KHAo rHi & oANa eAo cHAr LUoNG

Quy trinh
xAv.oqNG, euAN I-.f vA.stl ogNc rycAN

HANG DE THI KET THUC HQC PHAN
BAC EAI HQC Hp CHINH QUY

Mi si5

Ban hdnh lAn:

HiQu lUc tu ngdy:

Trang / t6ng s6 trang: ll2

1. MUC DICH

Quy trinh niy du-o. c thgc hiQn nhim xdy d1mg, quin lf vd sri dgng ngin hnng <16 thi k6t thric hgc phan Uac eai

hqc h€ chinh quy

2. PHAM VI AP DTING

Ap firng cho todn thtl sinh vi6n hQ ttai hqc chinh quy trudng Dai hqc N6ng LAm TP. HCM.

r. omn Ncrfra vA cAc rtl vrfr rAr
Tt vi6t tit:
- BGH: Ban gi6m hiQu

- TTKT&DBCL: TT Kh6o thi & Dim b6o ch6t lugng BXDNHDT: Ban x0y dpg ng6n hing tl6 thi
4. NOI D[]NG OTIY TRihtH

r,uu o6 MO TA CONG VIE,C KITM TRA
TAI LIPU LITN

QUAN

Xdy dpg
. -. Imcvr va dleu

chinh

- Vio dAu nim hgc m6i c6c b0 mdn (tudn 16

thri 6 cria hqc kj m6i), Khoa/BM lap k6 hoach

x6y dpg mdi vd hi€u chinh bO dC thi trinh BGH
ph6 duyQt (h6ng qua TTKT&DBCL).
- TTKT&DBCL vi phdng Kti hoach - Tii

chinh cln ct quy tlinh mric chi vd kti hopch <15

tlugc ph6 duyQt, hqp d6ng tr6ch nhiQm vdi
Tru0ng Khoa/BQ m6n.

- Tru&ng Khoa/BQ mdn tri6n khai thgc hiQn

theo hqp cl6ng tr6ch nhiQm.

BGH
Gi6m d6c

TTKT&DBCL

- K6 hoach thuc
hi6n cta c6c Khoa/

BQ m6n

- Hqp d6ng

tr6ch nhiQm.

- BXDNFDT chiu tr6ch nhipm t6 chric

thyc hiQn viQc c{p nh{t, b6 sung m6i ng6n hdng

il6 thi m5i nam.

- B0 m6n ph6n c6ng cin bQ giAng dpy

bi6n sopn vd ph6n biQn ngdn hdng dO thi, cung
t . -)cdp cho gi6o vi6n tl6 cuong chi ti6t, gi6o trinh

chinh cria hgc phAn.

- Gi5o vi6n <lugc phdn c6ng: bi6n so4n

din 1f mr,rc ti6u, ndng lgc, k! ndng cAn dSnh gi6

vi ngdn hdng dO thi (theo nQi dung, chuong

trinh, dd cuong chi titit ud ddo tpo dd dugc ph6

duyQt). Thdng qua t6 trudng b0 m6n.

- Gi6o vi6n du-o. c phdn c6ng bi6n so4n

chinh sria, bi5 sung theo g6p y, phin biQn ng6n

oe tni.
- Sau khi phin biQn, thAm <t!nh xong BQ

mOn bin giao ngin hing dO thi cho BXDNHDT
- S5 lugng <16 thi vd dhp funclugc cfp nh{t

bing sr5 lugng <16 thi vi iLip 6n <15 <lugc sri dsng
trons n5m.

Trudng citc

Khoa/ B0

m6n.

Giing vi6n
phg tr6ch m6n

hqc

HQi ddng phin
biQn

HOi <t6ng

nghiCm thu
Chuy6n vi6n
php h6ch.

- Danh s6ch

ph6n cdng so4n

theo de thi
- Bi6n ban

phnn biQn <tO thi
- Bi6n ban

thAm tlinh d€ thi
- Bi6n ban bdn

giao d6 thi gita
BQ mdn v6i
BXDNHDT.

ffi\eel

Lflp kr5 ho4ch
& thri Qc hqp

tl6ng triich
nhiQm
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Tn Nc DH NONG LAM TP. Ho cHi MINH
TT. KHAo rsi a oANa sAo cHAr LUoNG

Quy trinh- xAv DIING, euAN r-,.f vastlogNc NcAN
nANc on rm rfr rHUC rrQC PuAN

BAC DAI HQC HP CIIINH QUY

M6 s0:

Ban hdnh l6n:

HiQu lgc tu ng{y:

Trang / tOng s6 fiang:212

LUUDO M0 TA c6Nc vlpc KINM TRA
TAI I,IEU LITN

QUAN

Sri dgng
ng6n hang

cdu h6i thi

- NgAn hdng cdu h6i thi tlugc quin llf vd sti

dr,rng t4i khoa trong c5c kj,thi ky thi cu5i hgc

ky. MOi AC tni phii ct6m bio c6 nQi dung nim
trong nQi dung hgc phAn, mdn hgc.

- Cdn cft vio llch thi cta tirng hgc lcr'

BXDNHDT cria timg Khoa/BQ m6n ktit hqp v6i
TTKT&DBCL vd Phong Thanh tra gi6o dpc

ti6n hdnh b6c thim AC tni ngSu nhi6n ttr ng6n

hang dA thi.
- Hai tuAn tru6c ngiy thi <t6u ti6n Khoa/BQ

m6n lfp k6 hoach t6 chfc in sao Ae thi gti vA

TTKT&DBCL vd Phdng Thanh tra gi6o duc d6

ptrOi hqp giSm s6t in sao.

- TTKT&DBCL chi thgc hiQn quan ly chung.

Gi6m <l6c

TTKT&DBC,
Ban chir nhiQm

khoa, Giing
vi6n php tr6ch

m6n hgc,

Chuy6n vi6n
phg tr6ch

Bi6n bin b6c

thtm de thi.

Luu trir
ngdn hdng

dc ttri

Luu trft ngdn hdng Ae tni taiKhoa/BQ m6n

BXDNHDT
C6n b0 phu

tr6ch

Bi6n b6n bin
giao nQi dung.

Danh mpc tim
kilim.

STT

04

TGn hd so
Mi s6 bi6u

mau

Thoi gian

luu
Noi luu

Phuong
ph6p htiy

Ngudi/bQ
phfn chiu

tr6ch nhiQm

0l
Kti hoach xAy dgng vd

hieu chinh bO dC thi cria

c6c Khoa/ B0 mdn.

3 n[m
- Vdn phdng c6c

Khoa/ BM
- TTKT&DBCL

TTKT&
DBCL

02
Hqp d6ng trSch nhiQm

v6i c6c Khoa/BQ m6n

03

Bi6n bin phin biQn, bi€n

bin nghiQm thu ng6n

hdng d6 thi.

Bi6n bin bdn giao vi sri

dsng ngdn hdng dC thi.

Ngucri ki6m tra Ngucri ph6 duyQtNguoi soan theo

chii ky

HiQu tru&ngDai diQn l6nh d4oChfc danh Gi6m i16c TTKT& DBCL
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