
TRUONG DAI HQC NONG LAM TP. HO CHI MINH
PHONG HOP TAC QUOC TE

Quy trinh:- MoI, TIEP D6N, TO CHIIC LAM VrEC VOI
CHUYEN GIA NUOC NGOAI DEN GIANG

DAY, TRAO DOI KINH NGHIEM TAI TRI,IONG

Md sti:

Ban hdnh lin:

Hieu lUc tt ngiy

Trang/t6ng sd trang: I 12

r. MUC DiCH vA PHAM VI AP DUNG

1. MUc dich
Quy trinh ndy dugc x6y dpg, thpc hiQn nh6m hudng d6n thyc hiQn viQc: Mdi, fi6p ddn,ldm viQc

vd ilua itdn chuydngia nudc ngoii <I6n giang d4y vd lim viQc, trao d6i kinh nghiQm t4i trudmg.

2. PhSm vi 6p dgng
Trulng D4i hgc N6ng Ldm Thanh ph6 H6 Chi Minh

II. TIJ VIET TAT
- BGH: Ban Gi6m hieu
- Vp HTQT: Vu hSp t6c Qu6c te - Bg Gi6o dsc & Ddo t4o

- PA25: C6ng an TP.HCM.
- P. HC: Phdng Hanh chinh
- P. QTVT: Phdng Quan tr! V4t tu

III. NOI DUNG

LUU DO CAC
BTIOC CONG

VIEC

NQI DUNG THUC HIPN
trvr6 r,i cAc sUoc'coNi vIPC)

NGITd CHIU
TRACH
NHIT'M

HO SOLUU

Cic thinh vi6n trong Phdng:
- TiCp nh4n th6ng tin tir c6c ngu6n nhu: tu c6c

don vitrong, ngodi truong, ho[c ctra thiy/c6,
c6n b0 chuy6n tr6ch v0ldnh v.uc chuy6n m6n.

- Xin f ki6n chi dao cria c6p trOn d6ng f moi
uA trud.,g lim viQc.

Truong/ph6 dcvn

vi

C6c th6ng tin
thu thpp tlugc

L€n kti hoach

Tru&ng phdng tI6 nghi:
+ Ngudi titip d6n (chuy6n mdn linh vgc cira

Khoa/Trung t6m trong trucrng).
+ Phdn cdng c6n bQ theo d6i vd h6 trg ho4t

dQng cta chuydn gia.

- g6 tri th<ri gian thich hgrp cho viQc ti6p <l6n

thufn lgi cho ci hai b6n.

Cin bQ dugc phin c6ng:
- NQi dung lim viQc:

+ X6c dinh mpc dich chuydn gia nu6c ngoii
sE di5n ftudng (giang day, nghiOn cuu, trao d6i

kinh nghiQm, hay ldm viQc).
+ X6c dinh nguoi trong truhng lim viQc chinh
vdi chuy6n gia.
+ Thdi gian ldm viQc.
+ Dia aiem cu th6 (kC cA di thwc dia (n6u c6)
+ Ngu6n kinh phi chi tri cho ho4t dQng ctra

chuy6n gia.
+ Trinh trucrng phdng xem x6t.

Truong /ph6
dcrn v!

- Chuong trinh
Iam vlec vol
chuy6n gia

- Cdng vdn xin
ph6p c6c tinh
(n6u c6)

^.tI lep nn?n

thdng tin tt
c6c ngu6n

vi xin f ki6n
chi tl4o



TRTIONG DA,r HQC NONG LAM Tp. HO CHi MrNI,r
PHONG HOP TAC QUOC TE

Quy trinh:
MOr, TrfP D6N, rO curlc LAM vrEC vor
cHUYtN GrA NUoc NGoAr ofN irANc

DAY, TRAO Dor KrNH NGHTEM r4r rnUONc

Mi s6:

Ban hdnh lAn:

HiQu luc ttr ngdy

Trang/tdng s6 trang: 212

LU'U DO CAC
BUOC C6NG

VIEC
^ 

Ner D.UNG rHUC^HIEN
(MO TA CAC BUOC COr'{G VrEC)

NGUOI CHIU
TRACH
NHIEM

Hd SO LUI]

Trdn co so bin ki5 hopch ldm vi6c cr,r th6 Ban
Gi6m hiQu ph€ duy6t:

- Titin hdnh c6c thri tuc xin ph6p cho <lodn vdo
(Ldm visa, cgo quin l;yi xuAt nhflp cinh).

- N6u khrich ldm viQc ng6n han: s6p x6p ngdy
gid vdo, dpt kh6ch s4n, xin xe, b6o lich, tl6n
sdn bay, dua l6n trudng ldm vi€c, tlua cl6n ciic
ilcrn vi d6i t6c li€n quan.

- Ntiu khrich ldm viQc dii han: s6p xtlp ngdy
gid vdo, ch5 an d theo quy dlnh, lap kti hoach
dua <l6n khrich ddi hpn, b5 tri noi ldm viQc

).
tneo yeu cau.

- COng vdn xin
phdp doin vdo
(xin visa)

- 86o c6o tlodn vdo cho BGH, PA25

- 86o c6o ho4t tlQng ctia phdng

Truong /ph6
don vi

- 86o c6o tlodn
vdo
- Btio ciio th6ng

Iv. MAU BITU STI G

STT TGn hd so
Mfl s6

bi6u mfiu
Thoi gian

Iuu
Ntri luu Ngudri/bQ phfn chiu

trich nhi0m

0t
Chuong trinh ldm viQc v6i
chuy6n gia

5-10 nim P.HTQT Irucrng/ph6 don vi

02 Cdng vin xin ph6p dodn vdo I n6m Iruong/ph6 don vi

03
Cdng vdn xin ph6p c6c tinh
(nOu c6)

5-10 nim P. HTQT, P. HC Truong/ph6 don vl

04 Biio crio tlodn vdo 5-10 nlm P. HTQT, P. HC Truong/ph6 don vi
05 Phi€u <l[ng kf lich c6ng tiic P. HC P. HC
06 MAu xin xe ( P.QTVT) P. QTVT P. QTVT

Nguoi soan thf,o Nsudi ki6m tra Neuiri ph6 duvOt

Chir kf tu
Ch['c danh CHUYEN VITN TRU'oNG P. HTQT HIE,U TRIIOI\IG

Hg vi t6n Trinh Thi TiQn TS. Nguy6n Nggc Thty GS.TS Nguy6n Hay

Thuc hi6n


